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Island of Hoy Development Trust
                          
Terms and Conditions of Bursary Grants awarded by
                               The Island of Hoy Development Trust	
Definitions:
“I” and “us” refers to the person receiving the grant award bound by these terms and conditions.  “You” and “your” means The Island of Hoy Development Trust, the funder of the grant award.
The “training” means the  training, course, lessons or other activity leading to personal development, whether vocational, developmental or professional, that you are giving us as set out in our application form and any supporting documents, and/or as varied by the Grant Offer and Acceptance.
The “Grant Offer and Acceptance” and “Grant Offer”, which I have accepted and signed, includes and incorporates these standard terms and conditions together with any other conditions you may decide.
I understand that the Grant Offer will only start after you have received the signed acceptance of grant from me and will come into force on the date that you receive the document.
1. In General
1.1    I will use the award exclusively for the training as stated in the application.   

2. The training
2.1. I agree to complete the training within 12 months of accepting the offer.
2.2.  I will not use the award to pay for any spending commitments I have made before the date of the Grant Offer.
2.3.  I will tell you of any offer of funding for this training from anyone else at any time during the training.
2.4. I will tell you promptly about any changes to information I have provided and will make sure that the information you hold is true and up to date.
2.5. You have the right to reproduce any of my application or subsequent information supplied by me to you for any purpose as you see fit without right of a claim by me in respect of copyright.
2.6. I will submit my application to the IoHDT at least 5 working days before I book my course/training to allow sufficient time for application processing and understand that staff are not available out of office hours to undertake short notice application processing. Course booking within the 5 working days of application will be permitted upon receipt of written confirmation from the IoHDT.

3. Monitoring
3.1. I will update you on progress of the training on request, using the forms you send me, and will send you any further information you may ask for about the training and such other information as you may require from time to time.  You may use this information to monitor or publicise the training and/or evaluate your grants programmes.
3.2. If requested, I will fill in a final report on the project using the form you send me.  I understand that the grant is finished only after I have completed this report to your satisfaction.
3.3. I will tell you immediately in writing of anything that significantly delays, threatens or makes unlikely the training’s completion.

4. Payment of grant awards
4.1. You will make awards payments once I provide proof of cost/expenditure.  
4.2. I can request that the Trust pays the training provider directly either by presenting the invoices at the Trust’s offices or by requesting that the training provider invoices the Trust direct.  Alternatively, I can make the payment myself, and the Trust will repay me provided that my grant is an individual and not a group grant.
4.3. I will draw down the funds awarded within 12 months of my acceptance of the grant, and understand that non compliance may result in the grant being withdrawn.
4.4. I accept that reimbursement upon submission of receipts and/or invoices may take up to 5 working days to be processed by the IoHDT.

5. Length of Grant Agreement
5.1. These terms and conditions in the Grant Offer and Acceptance remain in force 
5.1.1. for as long as the time period indicated in my application form, or
5.1.2. for the time period I have agreed in writing, in advance of the time period indicated in my application form, or
5.1.3. For as long as I fail to carry out any of the terms and conditions of the Grant Offer or any breach of them continues (this includes any outstanding reporting on grant expenditure or training delivery).

6. I understand that
6.1. You can only agree the grant for as long as funds are available and you continue to operate.
6.2. You may share the information about my grant with any parties giving details of the purpose, amount and awardee.  Details of the training may be, at your sole 

discretion and without payment to me, broadcast on television, on your website, in newspapers and through other media.
6.3. You will not increase the award if I spend more than the agreed budget.
6.4. You accept no liability for any consequences, whether direct or indirect, that may come about from the training, the use of the award or from a withdrawal of the grant.
6.5. You may demand repayment (and I will repay when asked) of all or part of the award at your absolute discretion, in any of the following circumstances if: -
6.5.1. I fail to meet any of these terms and conditions, or the terms and conditions attached to any other grants from you for which a Grant Offer is still in force.
6.5.2. I completed the application form dishonestly or significantly incorrectly or misleadingly.
6.5.3. I receive duplicate funding from any other source for the same or any part of the training.
6.5.4. There is a significant change, either during the training or within a reasonable period after its completion, so that you judge that the grant is unlikely to fulfil the purpose for which you made it.
6.5.5. At any stage of the application process or during the period of the Grant Offer I do not let you have information that would affect your decision to grant an award, continue or withdraw all or part of the grant.
6.5.6. You have reasonable grounds to believe that it is necessary to protect community money.
6.6. You may reject any future application from me, if I do not comply fully with these terms and conditions, or you judge that I did not handle the grant adequately, or if I failed to complete any requests for information you made to us.

7. Additional conditions
7.1. You have the right to impose additional terms and conditions on the grant either in the offer letter and/or if:
7.1.1. I am in breach of the Grant Offer.
7.1.2. You believe such conditions are necessary or desirable to make sure that the training is delivered as set out in our application, or following any agreed changes.

8. Grant specific conditions
8.1. I will complete the training and sit any examinations for which this award has been granted.

8.2. If I do not complete the training you may require me to repay all or some of the award.
8.3. I will retain receipts/invoices for the training and present them when requested. 
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